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GENERAL INFORMATION 
 
The Radio LAB given by Radio-Canada’s Communications, Marketing and 
Branding Department is a one-of-a-kind activity that provides participants with a 
fun way to get behind the scenes of a Radio show and try their hand at many of 
the crafts involved in producing one. Your visit to CBC/Radio-Canada will consist 
of two parts: the Radio LAB and a guided tour of Maison de Radio-Canada.  
 
There will be a 30-minute break between the two parts of the activity, during 
which your group can eat a meal or snack. Please note, however, that the room 
where you’ll be taking the break has no microwave oven and no vending 
machines, so participants must bring cold meals.  
 
Before coming to Radio-Canada, we suggest that you set aside some 
preparation time with your class. You’ll need about 45 minutes to prepare for this 
activity. It will give your group a chance to familiarize themselves with the script 
so that they can give a livelier delivery. Note that participants do not have to 
memorize their scripts or bring them to the studio, since they’ll be reading them 
off a screen.  
 
 
LAB BREAKDOWN (total: 1.75 hours) 

1- Background     10 minutes 
2- Explanation of roles and rehearsal 30 minutes 
3- 1st taping     30 minutes 
4- 2nd taping     30 minutes 
5- Post-mortem            5 minutes 

 
OBJECTIVES OF THE LAB 
 

1- Gain experience in teamwork, a must for producing a Radio program.  
2- Discover related crafts. 
3- Master the basic requirements of one of these crafts. 
4- Learn to work under the time constraints of a live taping situation. 

 
 

MATERIAL REQUIRED 
 
Please bring the following: 
 

 Role assignments (last page) 
 
 
 
 



 

 

PREPARATION – ROLE ASSIGNMENTS 

It’s essential that you assign roles prior to visiting Radio-Canada so that we can 

complete the LAB in the anticipated time frame. Please note that we do not allow 

refunds should activities not be completed due to a lack of preparation or any 

delays related to failure to comply with disciplinary action or coaching 

instructions. 

The LAB is designed for 31 participants. We’ll be recording the program twice. 18 

people will participate in the first recording (13 in the studio, 5 in the control 

room). For the second run, you’re free to reassign the 13 studio roles, but you 

must use the same participants in the control room. 

1st recording: 13 (studio) + 5 (control room) = 18 
2nd recording: 13 (studio) 
Total: 31 roles 
 

- The participants with control room roles will remain at their station for both 
recordings – they cannot switch roles between recordings. 

- Only people performing studio roles may switch between the two 
recordings. 

- There are 31 roles to assign and participants in excess of 31 will be 
observers.  

- We no longer require you to bring paper copies of the script because 
participants will now read directly on a screen.  

- Please assign your roles, print two copies of your list and give them to our 
guides on the day of the LAB. 

 
 
If your group has fewer than 18 participants, some of the studio roles can be 
filled by one person. Thus, one person can fill all the roles of the same 
microphone number. 
 

 

RECORDING 

After the LAB, you will receive by email a link to download your recording on 

WeTransfer, a file transfer service. You will have 10 days to download it. After 

that time, we will no longer be able to send you a copy of the recording. Please 

note that we will not provide the recording by any other means.  

 

 



 

 

REPRODUCTION OF THE RECORDING 

A reproduction of the taping is authorized for the sole purpose of providing 

participants with their own copy for private, personnal viewing. Any other 

reproduction or use is prohibited, including posting its contents on the 

Internet. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ROLE ASSIGNMENTS 

CONTROL ROOM ROLES 
 
The control room is a separate area where the program is produced. 
 

- Assistant Producer: Assists the producer (the guide) and produces the program during the second recording. 

- Dalet Technician (Sound Effects): Uses the various available audio tracks to recreate realistic ambient sound for 
the program and its various reports. 

- Sound Technician: Controls the volume of the various inputs on the sound console. 

- Assistant Sound Technician: Follows the program cue sheet to ensure that the sound technician’s actions are 
performed at the right time.  

- Control Room Technician: Controls the prompter for the hosts’ and reporters’ lines, matching the scroll speed to 
their individual pace. 

 
*Participants who fill technical roles must read well and be able to understand instructions. 

            1st recording 

   (enter first name only) 

           2nd recording 

   (enter first name only) 

Assistant Producer  Same 

Dalet Technician (Sound Effects)  Same 

Sound Technician  Same 

Assistant Sound Technician  Same 

Control Room Technician  Same 

Host – Microphone 1    

Sidekick - Microphone 2   

Arts Reporter - Microphone 6   

Food Reporter - Microphone 3   

Stunt Performer - Microphone 5   

Sports Reporter - Microphone 3   

Guilty Pleasures Reporter - 
Microphone 5 

  

Science Reporter - Microphone 3   

Headhunter - Microphone 5   

Contributor 1 - Microphone 6   

Contributor 2 - Microphone 4   

Contributor 3 - Microphone 6   

Etiquette Expert - Microphone 4   

 


